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This course is designed to provide students of English as a Second Language with the language skills to help them
interact effectively with colleagues in the workplace. Each unit has one or more topics which everyone faces at work.
The course focuses mainly on reading and writing business documents and messages.
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20138 : Introduction & Part 1 The New Job
%0238 : Part 1 The New Job

%033 : Part 1 The New Job

2043 : Part 1 The New Job / Part 2 Office Talk
%053 : Part 2 Office Talk

20638 : Part 2 Office Talk

207 : Part 2 Office Talk
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#1078 : Part 3 Meetings and Presentations
%1178 : Part 3 Meetings and Presentations
#5128 : Part 3 Meetings and Presentations
#1378 : Part 3 Meetings and Presentations / Part 6 Business Trip and Trade Show
#1438 : Part 6 Business Trip and Trade Show
#1538 : Part 6 Business Trip and Trade Show
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E-Mail : phdsay@gmail.com
Office Hour :
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