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This course is designed to provide students of English as a Second Language with the language skills to help them
interact effectively with colleagues in the workplace. Each unit has one or more topics which everyone faces at work.
The course focuses mainly on reading and writing business documents and messages.
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20138 : Introduction GRIE/N4E)

%8023 : Meeting for the First Time

2033 : Welcome a Newcomer

2043 : Telephone Communication

#0537 : Office Issues

#0678 : Arranging a Meeting

#0778 : Video Conferencing

083 : Midterm Review (Bitp&E %)
0978 : Midterm (Bith=%)

%1038 : Business E-mails

%1178 : Travelling on Business

%128 : Receiving Foreign Guests

1378 : Meeting with Clients

%1433 : Business Lunch

#1574 : Negotiations

£1678 : Group Presentation (HiR Eli&# &)
178 : Group Presentation (HiR Blia#4)
#1878 : Online Group Activities
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1.Workplace English (Student's Book 1)(E:Atf)
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