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This course is designed to provide students of English as a Second Language with the language skills to help them
interact effectively with colleagues in the workplace. Each unit has one or more topics which everyone faces at work.
The course focuses mainly on reading and writing business documents and messages.
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20138 : Introduction

%0238 : How to Write a Resume
#0373 : Common Job Interview Questions
20438 : How to Write a Business letters
25053 : About your company

20638 : Presentation 1

%0733 : Sales Letters

£083F : Mid-term Exam.

20938 : Sales Letters

#1038 : Making Orders

1148 : Making Inquires

%123 : Business Meeting

#1378 : Persuasion techniques

%143 : Negotiation

%153 : Claim Adjustment

21638 : Presentation 2

#1738 : Final exam.
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E-Mail : ling@cyut.edu.tw
Office Hour :
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