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1.Students will learn the principles of business writing.
2.Students will practice writing business letters and emails.
3.Students will experience the importance of business writing through role play.

The course is given the aim to help undergraduate students be familiar with varied writing styles and skills. Specific
writing skills that are taught in class include content, organization, language use, vocabulary, and mechanics (such as
punctuations). It is anticipated that, by the end of the course, student writers will be able to write up well-organized
compositions that fit different contexts.
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20138 : Class Introduction
2023 : Unit 1

#0378 : Unit1

043 : Unit 1

Z053F : Unit 1

0634 : Unit2

07 : Unit2

0834 : Unit2

09 : Unit2

103 : Unit3

113 : Unit3

123 : Unit3

1334 : Unit3

%14 : Unit4

15 : Unit4

%1634 : Unit4

17 : Unit4

%1838 : Class Reflection
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Attitude & Attendance : 20%
Unit1 : 20%

Unit2 : 20%

Unit 3 : 20%

Unit4 : 20%
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1.Q: Skills for Success Reading and Writing 2Joe McVeigh & Jennifer Bixby Oxford University Press(ZF} &)
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LEM4EH : http://mww.cyut.edu.tw/~georgeberry/
E-Mail : georgeberry@cyut.edu.tw

Office Hour :
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