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This is a two-semester required course for sophomores in the Four-Year Day Program. The goal of this course is to
help students improve the following language skills. 1. Listening — To understand contextual conversations in the
workplace. 2. Speaking — To make contextual conversations or presentations related to the workplace and express
opinions about cross-cultural workplace issues. 3. Reading —To understand the workplace-related information and
read books about multicultural topics. 4. Writing — To compose workplace-related conversations or short essays.
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#5028 : BEjt1 Looking for a job Job Ads & Cover Letter

£03:8 : BEjr1 Looking for a job Resumes & Review

048 : BEr2 Job Interview Getting Everything Set & Talking about Yourself

0578 : BEjr2 Job Interview Asking about the Job & Review

250678 : BEjr3 The First Day of Work Are You New Here? & Setting into a New Work Station
#0748 : B3 The First Day of Work Introducing Yourself & Review
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#1048 : BEjr4 Telephone Conversations Telephone Etiquette & Taking and Leaving Messages
%1138 : B 14 Telephone Conversations Phone Reception Difficulties

%1238 : BEJT5 Meetings Setting Something Up & Asking for Opinions

138 : BEjr5 Meetings Agreeing & Disagreeing

#1438 : B 6 Giving Presentations Giving a Successful Presentation & Tables

51538 : B 6 Giving Presentations Pie Charts & Line Graphs
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