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This course is designed to provide students of English as a Second Language with the language skills to help them
interact effectively with colleagues in the workplace. Each unit has one or more topics which everyone faces at work.
The course focuses mainly on reading and writing business documents and messages.

%0138 : course introduction
20278 : handout 1
%0334 : handout 2
20434 : handout 3
2050 : review

%06:E : handout 4
20738 : handout 5
%0834 : handout 6
2097 : mid-term exam
21038 : watch video
%1138 : handout 7, 8
21238 : handout 9, 10
1338 : review

1438 : handout 11, 12
2153 : handout 13, 14
%1638 : handout 15, 16
FE17H | review

#1838 : final exam

e : 25%

HAE 1 25%
TIHEL R : 35%
PGS ¢ 15%

AREEER - BREAGEER -

13800 B4R (BRE)



AHILIESH ZH!

KRR EEBILEHRE

HEMHEH -
E-Mail :
Office Hour :
GAK;: 3

[EREA] [FED]
HEEBMERE  FOFEAEH -



