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This course is a 3-credit computer related course with primary focus on the learning and application of basic
compuiter skills and internet knowledge. It will familiarize the students with the computer hardware and software for
word processing, electronic spreadsheet programming, report writing and presenting, etc. After completion of the
course, the students will improve the work efficiency and gain the concept of database and information management
system.
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2013 : Excel 202 - Excel 204

20278 : IE 1 ~ Excel 206 -~ Excel 208

%038 : IE 2 -~ Excel 210 ~ Excel 402 - Excel 404 -~ Excel 406
2043 : [E2 -~ IE 3~ Excel 408 ~ Excel 410 -~ Excel 502
%053 : IE3 - IE4 - Excel 504 (#4)

2063 : IE 4 ~ Excel 506 -~ Excel 508 + Excel 510

2078 : IE 1~IE 4 -~ Review and Practice
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2097 : Word 202 - Word 204 ~ Word 206 ~ Word 208
%108 : Word 210 ~ Word 302 ~ Word 304 - Word 306
2113 : Word 308 ~ Word 310 ~ Word 402 ~ Word 404
21238 : Word 406 - Word 408 ~ Word 410

13 : PP 102 - PP 104 ~ PP 106 ~ PP 108 (#%)

=143 : PP 110 ~ PP 402 ~ PP 404 -~ PP 406

%1538 : PP 408 ~ PP 410 ~ Review and Practice

2163 : Review and Practice
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