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Advanced Writing in Business English B H A £ X E#

EHIFSE (3453 Course Number |3453

BEEREET  |[MOEEH Instructor  [LIN,DOW MIN

thar 4, R RS E Course Name |Advanced Writing in Business

English
BIERENL |FERSLEER(CHE)UA Department
BEHN |[EE Required/Elective|Elective
BoE |2 Credits 2

B4 LFREERITE R B R Students will learn to write English
x> EBEE > BE  DIREXNE _— resumes, cover letters, and

REHR RANERE - Rhiss autobiographies, as well as formal

business letters.
HFEA Teaching supplement
#M Materials
fEZ£:50% Homeworks: 50%
HH%:20% . Mid-term: 20%
RREETTR |- 2909, Grading | -1 20%

RERERZ10% Others: 10%

HEEE |
BEREHEEEEREE B Leaning business letters and

HENE & - Syllabus communication. We will focus on

practicing. Homeworks are important.
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