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EHAFRS: 3587 Course Number (3587
BFEBET  |ESE Instructor  YU,SHU LI
bR | EREERAECEE Course Name [Advanced Writing in Business English
BAEREAL |EFASEER(THE)UA Department
BER  |EE Required/Elective|Elective
Bao® |2 Credits 2
B A4 WEBEAR A EE R BRE Students will learn to write English
= FEREK > B URERNE P resumes, cover letters, and
REHR BNNEREE - Objectives autobiographies, as well as formal
business letters.
Ron Holt Z BB HEE, EMHEIN RonHolt. (2004) International
St Teaching Business Correspondence For All
Materials Occasions. Locaion: Macmillan
Publishers
) Hih (B 50% . Mid term 50%
PRI |y e o) 50% Grading |5 509
HHETEE |
2127 FRENEE 2/27 Introduction
3/6 Part One & Part Two 2.1.1-2.1.5 3/6 Part One & Part Two 2.1.1-2.1.5
3/13 Part two 2.1.6-2.1.17 3/13 Parttwo 2.1.6-2.1.17
3/20 Part two 2.1.18-2.1.29 3/20 Part two 2.1.18-2.1.29
3/27 Parttwo 2.2.1-2.2.9 3/27 Parttwo 2.2.1-2.2.9
4/3 Parttwo 2.2.10-2.2.18 4/3 Parttwo 2.2.10-2.2.18
4/10 Parttwo 2.3.1-2.3.8,2.4.1- 4/10 Parttwo 2.3.1-2.3.8,2.4.1-2.4 4,
24.4,2427-2.4.29 & Parttwo 2.5.1- 24.27-2.4.29 & Parttwo 2.5.1-2.5.10
2510 4/17 Parttwo 2.5.11-2.5.19
= |47 Parttwo 2.5.11-2.5.19 4/24 Mid term
BRAE o4 mrheE (R BERE) Syllabus 15,1 bt two 2.6.1-2.6.12
5/1 Parttwo 2.6.1-2.6.12 5/8 Part two 2.6.13-2.6.25
5/8 Part two 2.6.13-2.6.25 5/15 Part three 3.1-3.2.3
5/15 Part three 3.1-3.2.3 5/22 3.2.4-3.2.7
5/22 3.2.4-3.2.7 5/29 Practice & Activity
5/29 E¥HEE 6/5 Practice & Activity
6/5 B 6/12 Practice & Activity
6/12 B 6/19 Practice & Activity
6/19 % 6/26 Final
6/26 HIFREHE (RETHST)
EEFEVER  HOIRERE -
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