FEHEARAE (8L FEF22HMHE2AR
Office Automation A% & 1t

HEHAZRSE (2751 Course Number (2751

BEREE xRS Instructor  |Chuang,chia chuan

i S A= Course Name |Office Automation

BFREENL |EFAEER(UH)MB Department

BER  |[EE Required/Elective|Elective
258 |3 Credits 3

TREmZ % BEENEETTNE Information systems in the office are
e REEREEMEENTTEG designed to complement the
BITEaREHENRE - REER performance of professionals and
AN R ERFMHEE RS TERT managers. Issues in the course will

5 BRI - WA EEHIEE B — cover all kind of new technologies

REHR aE— e EEE - ARERS Ll EEES from software and hardware in order
L R RIREE TR R BT 0 51 to solve the problems of office
R R R T AR T IR & FE R » automation. In addition, this course
SImIRAE RN R 2B - ETEEIRR will discuss the future trend of office
AIRER R - automation.
Excel 2003 p5 F&EIBIE (.18 Excel 2003 75 F&EIBIE (.18

ot fZ,ISBN : 9574421627 Teaching & ,ISBN : 9574421627
FEEf# Excel VBA FEFIZEEE & Materials FEIE % Excel VBA JEFI4E jE
#Z,ISBN : 9574423999 #Z,ISBN : 9574423999
YESE/RE60% YESE/RE60%
AT R |8 30% Grading i 30%

FEREH10% FEREIR10%

BEEE |
Az BEMLREA LR ARAE Office automation solves problem of
HRBE AR R RS BB RIERIAD - office duo to the improvemonet of
THEH - SHEMET - HEH%ER office software. This course would
- FI S ER BRI FEK give the basic idea of office software

HEANR |BEYKEIIEE U EEEEVBALY Syllabus and introduce the concept of macro

e b AH A > TR H BRI H
Yy o FrEERE E MR IE I EIMSE H H
ST HEERARRNZEBE
FEEE > TR IEET] -

and VBA to resolved problems more
efficiently.

GEESMEE

FAZIFRERE -




	朝陽科技大學 098學年度第2學期教學大綱 Office Automation 辦公室自動化

