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EHRRSE 7045 Course Number |7045
ZEHEn  |ERF Instructor CHANG,CHWEN LI
a3l ERERE R Course Name |Advanced Business English
BHFREANL |EEERELIE—A Department
=25 =& Required/Elective|Elective
28 |0 Credits 0
RN BB EHMEEEE This course aims to develop advance
SEETS - TR BRI S E A B AE English communication skills needed
SEEEST - FREEENE R E by those preparing for, or who are
B TEEATHERE TR 0 T TR R R already in, a business or
1t AR E T ST - gmmeEg management position. This course is
TEBEFT - RN SEHER designed to bring the real world of
NEWREE > DUSEEBLRER T international business into the
B EESREC RE ST EINTHRE R languages teaching classroom.
TR R EERERE AR Throughout the course students are
A EN R 4 SN BRI R Bk i B A RE 71 encouraged to use their own
ESTOEIC Y EREEFTT - experience and opinions in order to
maximize involvement and learning.
This course also provides excellent
HEHE Objectives practice for major Business English
examinations such as TOEIC.
Upon completion of this course,
students will be able to:
1.Appropriately use business related
vocabulary and concepts necessary
for success in further study or the
workplace.
2.Gain the necessary language skills
to function within an English-speaking
business environment.
3.Speak with increased confidence in
business or other meetings.
4 Pass a satisfactory score in TOEIC.
Recommended Books: Recommended Books:
1. Essentials of Business 1. Essentials of Business
Communication, 5th ed., Mary Ellen Communication, 5th ed., Mary Ellen
Guffey, South-Western College Guffey, South-Western College
Publishing. Publishing.
5 2. Model Business Letters, E-mails & Teaching 2. Model Business Letters, E-mails &
Other Business Documents, 6th ed., Materials Other Business Documents, 6th ed.,
Shirley Taylor, Prentice Hall. Shirley Taylor, Prentice Hall.
3. Oxford Dictionary of Business 3. Oxford Dictionary of Business
English English
4. Longman Dictionary of Business 4. Longman Dictionary of Business
English English
Quizzes & Assignments (50%) Quizzes & Assignments (50%)
AT = /5 2 [Mid-term Presentation (30%) Grading Mid-term Presentation (30%)
Participation (20%) Participation (20%)
BEMEE |
ARERARUEENEEER - 5K 1. Writing emails, reports and
emailEE - @3B ~ EAEE - proposals within a business context.
TR ~ B EEREHHERERNE 2. Practicing formal and informal
B EEENEREE D R E conversations (including telephone
FEE RGeS » DR conversations) within a business
B AL RIS RSB S 7,30 context.
HEBANR |4 v R PR s BE Sl Syllabus 3. Giving basic oral presentations

E%. 10225 (TOEIC)FILCCI&:.

within a business context and using
aids such as visuals and PowerPoint
presentations.

4. Attending conferences.

5. Interviewing.

6. Practicing TOEIC Test.
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