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本課程之對象為以英文為第二語言之學生，培養其在
職場中閱讀及撰寫商業英文的能力。課程中的各個單
元針對工作場合中經常接觸到的各類英文文件及英文
訊息，使學生能輕鬆閱讀商業英文，並有能力撰寫各
類專業之商業英文訊息。

Objectives

This course is designed to provide students of English
as a Second Language with the language skills to help
them interact effectively with colleagues in the
workplace. Each unit has one or more topics which
everyone faces at work. The course focuses mainly on
reading and writing business documents and
messages.
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