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B8 2 Credits 2
B4 SNREEBAE R RRE Students will learn to write English
= EREK > BE > UKERWE o resumes, cover letters, and
REH B ES/NE TEE RUIESEE autobiographies, as well as formal
business letters.
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B & = |34:30%; HiR#%:4:30% Grading performance:40% ; Mid term:30% ;
Final:30%
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BAKRE S A EEmAERE In this course, students will practice
s 3 B2 — i il AT Rt B Syllabus various forms of business writing and

learn common business knowledge
and terminology.
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