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TREmZ % BEENEETTNE Information systems in the office are
’E > KEEREEMEEN TR designed to complement the
BITEaREHENRE - REER performance of professionals and
g%%ié%ﬂ&ﬁﬁi;ﬁié%ﬂ%ﬁﬁﬁﬁé? managers. Issues in the course will
5 RS, - AN E IR B — cover all kind of new technologies
REHR aE— e EEE - ARERS Ll EEES from software and hardware in order
L R RIREE TR R BT 0 51 to solve the problems of office
K TEEE ISR 2R e IR S R R RE automation. In addition, this course
SImIRAE RN R 2B - ETEEIRR will discuss the future trend of office
T HERY R - automation.
54 Excel 2003 R &EHIEE Teaching Excel 2003 commercial practices
Materials
HARE 20% Midterm exam 20%
s HIARF 30% . Final exam 30%
R RTT 1EZE 1 /N8 35% Erelg Assignments / Quiz 35%
LR ER R EH 15% Attendence 15%
BEm#EE  |http://irw.ncut.edu.tw/peterju/course/oa/961/
10%{EEFE -~ {TEUETE - $REMET - This course will prepare students how
BB KRR B RS IED to use Excel, Word, Access,
HE, BrE e EREA B EEE Powerpoint. It uses practical
EVET, HESRRAEHEMCE examples to demonstrate those how
HEERTRE, I|—ABSE TR - IR tools can be utilized in statistics,
Fo 53 FE R iR E e R R B R accounting, and finance. In turns,
- BE-AEEZAIEERTG students will understand the basic
B TERBEHER, & EEAE operating principles of software,
AERIKEFER, FIREHEAH controlling skills and their applications
BREIIRE R R B E R TR - in all different fields.
BERERY BT
BEAR a. B THEEKBETE Syllabus
b FIENZE 5 B $%
CEIEEERMIITE
d R THE B I RATE
e EMLEEST
fETEEERS
g-5TE B T HIEREIF 8
h. TG RE ST

ifERAF -~ HEFR - NREEERK
G

EASHRERIBIExcel oA

KSR E T EEMEERE

SEESVEE

A ZIFERREN o



http://irw.ncut.edu.tw/peterju/course/oa/961/

	朝陽科技大學 096學年度第1學期教學大綱 Office Automation 辦公室自動化

