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H a0 AR A2 & H RS oA — 2 Day program: This course is required
E R REBERNMERIE - thILFER for all sophomores who are enrolled
R B E— S RAELE 2 EERE in the four-year day program and
71 WhEEEERE I R B - students who are enrolled in the two-
EEIN AR EREEIINE R year day program. ltis a general
ERN—Z2HMERIE - ILEREEEE English course that aims to further
— IR EEEERE ) - [ enhance students’ communication
BF > BAMEEETR T ERNEE competence and to strengthen their
WA BHB®CREER » &R reading skills as well as their
R e understanding in terms of the writing
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Evening program: This one-semester
course is required for all sophomore
students who are enrolled in the four-
year evening program. The purpose
of this course is to further enhance
their communication competence.
The students will also learn “how to
learn English effectively,” which will
become a solid foundation for their
life-long learning.
Commercailly Speaking :
B Mark Irvine and Marion Cadman -:\-Ileaatz:lilanlg
ISBN: 0-19-457230-7
R +HE+/NE 1 40% Hid =% Presentation + Attendance + Quizzes:
RETEFH I |30% HIFE: 30% Grading 40% Mid-term Exam: 30% Final
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HERMEE  |E-mail: calorlin@yahoo.com
BHEEEERAHEAR W1 introduction of the course
ElRES a6 W2 introduction [p6-7]+ 1A The
Situation
W3--1B Letter Layout + 1C Peter
phones Teresa
W4---2B Formality and informality
+2C
W5---3B Good Commercail Letters +
3C Getting
through
W6--- 4A At the trade fair + Review
BN Syllabus W7---4B A letter of enquiry +Review

W8---Review

W9---midterm

W10---Review + 4C message
W11---5A Meeting People
W12---5B Replies

W13---5C Telephone enquiries
W14--6B Orders

W15--7B E-mail messages
W16--CVs and letters of applicaiton
W17--CVs and letters of applicaiton+
Review

W18-final
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