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HEIHAZRSE (3576 Course Number (3576
BHREE | EER Instructor  |O'BRIEN,MARK WILLIAM
RaGRE |EATECRE Course Name |Commercial English Writing
PAFREEAL  |FERSMRER(THE)HA Department
EER  |[EE Required/Elective|Elective
=iy Sy Credits 2
B4 NEEETIMEE R ER Students will learn to write English
= EREK > BE > UKERWE N resumes, cover letters, and
REH B ES/NE TEE 08 BB autobiographies, as well as formal
business letters.
Teaching
M Materials
HEREAN - BHFEIEERZH There will be no exams: grades will
MRS ERIERRIET RS be determined by homework and
= #e . . writing assignments, including a term
RIS RIT | o 0ot 009 EECRON aper.
HiEER: 10% Grades: Writing 90%, Participation
10%
BHTEE |
RFEREFANRFIEE  HE This class will involve both in-class
R IE 55 B E - AFRE AR E R and out-of class writing, with constant
BN [EE &L= Syllabus correction and direction from the

teacher. The course will also include
examples of actual business
documents.
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