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S HEEERERKEESGRT This course is designed to help
HR AL B R BB P A 1 3R students quickly write the most
HFEFES AR A K B important business letters used today.
T BREEEE-EEE RS Each unit is designed to lend itself to

5 MRFEANRLEENmHER 2.8H e various activities/role plays where the

REHE N GEE-EVCRE T HEEEES CalFEES students can bring their personal
e’ E R EERRE P DS experience to the situation. Those
EHEXTFHAEEBERENRAZERE videos are the perfect way to expose

students to the interpersonal side of
real business world.
ey American Headway 1A, Lizand John Teaching American Headway 1A, Lizand John
Soars, Oxford Materials Soars, Oxford
1./E2EL/N%30% - 1.Formative evaluation ( Assignments
2 Hith#30% - and informal quizzes during
= 3. HIERE30% - . semester) .30%

Bt R 75 4 B A ERIR10% - Grading 2.Summative evaluation ( Mid-term
and final examinations) .60%
3.Study attitude and attendance.10%

BEREE |
AFRER R AR A BB 4TS This course can help students learn
o HEELEBRAFECEE B more practical language for their job
BIERAZEAER - LEARIE in the future. It bring extensive topic-
W RECHBRSEEMS - FREE related information that enable
ERAUT: learners to deepen their
1.Hello everybody! understanding of the business world.
2.Meeting people. Through the solid language notes,
HEANZA  |3.The world of work. Syllabus students can build a bigger

4.Take it easy.
5.Can you speak English?

vocabulary.The contents of this course
include:

1.Hello everybody!

2.Meeting people.

3.The world of work.

4.Take it easy.

5.Can you speak English?
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