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EHAFEE (3155 Course Number |3155

RARBED  |FRAF] Instructor  |CHANG,CHWEN LI

hade B Course Name |Business English

BIFRENL |[(EEHER(UE)=A Department

Ex=hll g Required/Elective|Required
2% 3 Credits 3

S HSEERERKEESGRT This course is designed to help the
HR AL BB R BB A A AR students quickly write the most
HFFES ARECAA K BE important business letters used today
T BREEE-EHEE RS and each unit is designed to lend

= MRFRRLEEEHERE2.8H N itself to various activities/role plays

REHR ENEEE-EVCRE P EEE RS CHTENES where the students can bring their
e E IR BRI DiEE personal experience to the situation.
EENFHEAEE EENFAERE Those videos are the perfect way to

expose students to the interpersonal
side of real business world.
1.New Insight into Business, Graham 1.New Insight into Business, Graham
Tullis and Tonya Trappe, Longman Tullis and Tonya Trappe, Longman
2.Gartside’s Model Business Letters 2.Gartside’s Model Business Letters
& Other Business Documents, 5th Teaching & Other Business Documents, 5th
£ L% ed., Shirley Taylor, Prentice Hall Materials ed., Shirley Taylor, Prentice Hall
3.0Oxford Dictionary of Business 3.0Oxford Dictionary of Business
English English
4.Longman Dictionary of Business 4. Longman Dictionary of Business
English English
HAS% 30% Mid-term Exam. (30%)
5 HIR™ 30% . Final Exam. (30%)
R TT FEEHIER&ESE 30% Sreding Quizzes & Assignments (30%)

FREZH 10% Participation (10%)

BETEE |
ARENAN S AREERA, Partl: Letter Layout
TS FERAER B JRIER S AT, Parts of a Letter
i FremailE 5, r K 2 L ERBEE . L Letter Styles
5% LAt B R % P S B AE B Y B 5L
% > DSR2 AR BRAIBSRI RS Part Il: Employment
WP A BhER AR e A R R TR O Application Letter
AR E MR, 202 2% (TOEIC)FILCCI Resume
=, Job Interview

BERNE Syllabus

Part Ill: Business Activities
Retailing

Franchising

International Business Style
Banking

The Stock Market

Import Export

Company Performance
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