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BER  |EE Required/Elective|Elective
B8 |3 Credits 3
AFEC FEEFHEEPRERNE 1.The computer structure introduction
FEH IR 2 Office Automation 2.Internet and Microsoft Inter Explorer
System & Information TechnologyT E E-mail, Ftp ,Telnet ,.BBS ,News
0 - FEEEEERER B85t 3.Windows Operating System
= EWATTEE ~ 1788 B - 4EH T 4 Microsoft office(word) 5.Microsoft
REER EREE - - % DERTEREE Objectives office(Excel) 6.Microsoft office(Power
Tl NEESH OAS. K ILT.T Point)
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Materials
RAETE G| HH# 40% HIR%E 60% Grading Middle Exam 40% Final Exam 60%
BHETMEE |
P MR & E R A 5 R R 5 All Oranizations in sales and control
T SRR G TR AR B Ak affirs depended on Information
FERBR THEERC BB ER, Technical.This course wanted
HEANZA |WMEXCEL'WORD'POWERPONT Syllabus students to understand basic
FRONTPAEZZER BLMEERZK application software,for
HEHREZ TH. exampleEXEEL'WORD... ,FOR it can

be as a tool to other revelent course.
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