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S HSEERERKEESGRT This course is designed to help
HR AL BB R BB A A AR students quickly write the most
HEES AFECAR K BED important business letters used
T BHENEE-HhEEEFE today. Each unit is designed to lend

= MRFRRLEEEHERE2.8H o itself to various activities/role plays

REHR ENEEE-EVCRE P EEE RS Ll EEES where the students can bring their
BER E R EERRE T EE personal experience to the situation.
EENFHEAEE EENFAERE Those videos are the perfect way to

expose students to the interpersonal
side of real business world.
Office File: Workplace English .
£ (student book), by Helgesen, M. and Teach_lng
Materials
Adams, K., Longman.
e 1. H02 30% 2. 84K % 40% 3. HAl - 1. Mid=term exam 30% 2. Final exam
BRI 300, Grading 1109, 3. Others 30%

BHTEE |
PR TR EE E R B R & R In addition to the combine of theory
FATESCE AR 3OE T LR RAERIHE and practical matters, | also

BEAR |E- Syllabus systematically review the grammar

which is often used in English for
Business.
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