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S HSEERERKEESGRT This course is designed to help
HR AL BB R BB A A AR students quickly write the most
HFFES ARECAA K BE important business letters used today.
T BRENEE-EHEEEFS Each unit is designed to lend itself to

= ERMENREEENERERE 2.5 — various activities/role plays where the

REHER AR GE-FVCRENHEEEE CalFEES students can bring their personal
Bk e CRNEERRE T DE experience to the situation. Those
HEENFHEAEEERERAZER videos are the perfect way to expose

students to the interpersonal side of
real business world.
1 ZHTER - . 1.Visual lecture.
ZH  |2.CD-ROMET: - ﬁ;‘;ﬁg}g 2 Exemplary lecture.
3. - 3.Multidirectional.
1. EZEL/NE30% - 1.Formative evaluation ( Assignments
2. Bi#30% - and informal quizzes during
. 3. HIR%Z30% - . semester) .30%

Ee e PR 4 BRI EFRIE10% - ezl 2.Summative evaluation ( Mid-term
and final examinations ) .60%
3.Study attitude and attendance.10%

ZEm#EE  |http://myweb.hinet.net/home7/qgwhale3721
B EAIETR T » BB A TR This course can help students learn
SESEaEL 0 BTEAEATIE more practical language for their job
BES BT EABRMZ  HEFE in the future. It bring extensive topic-
BEJIAB B E MBI - MAETTHRAY related information that enable
RERM > FITRE SR 2ERATE learners to deepen their

HEAER |F EESERER > SERIBERER Syllabus understanding of the business world.
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Through the solid language notes,
students can build a bigger
vocabulary.
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