TEHERAE 02248 F120H2AR
Office Automation WA % 8 4t

EHF:E |6031 Course Number |6031

RRAED | Bt Instructor  |SHEN,TIEN HSIEN

i S A Course Name |Office Automation

BIRRENL | ETVEER(CHE)=A Department

&= 58 B Required/Elective|Elective
258 3 Credits 3

THEHaotk  BUEENEENK Information systems in the office are
TEHRS » KB AEEMTEEN T designed to complement the
B2 TEANG BB RE - 7% performance of professionals and
HERANRE AT MHEERES managers. Issues in the course will

) UTEEZR Y A R ARTEE, ~ =S cover all kind of new technologies from

AEEE |BIEE AR EgTEE Objectives  |software and hardware in order to
& o RFRERSHE L FRIRIEETT solve the problems of office
STEREEOT » 5K TEEE RS automation. In addition, this course will
AR TR A FERTRE - BT eRIR A Bl discuss the future trend of office
TRZIE » EETHHEIR R TTRERI 2 automation.
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b B REESRE Teaching software practices
Materials
B3 30% EiARFE30% (EZE£H 1. Midterm exams : 30%
30% ZPEHERTER10% 2. Final exams : 30%
BETE AR Grading 3. Papers : 30%
4. Presence/Participation/Discussion
1 10%

BEMEE |
BUSEITHIER Decision efficiency and effectiveness
VTN E HEMEAIERE e are the critical success factors in
EHISHE B ZRRERA 1A modern business management, and
R EER M AEEHEML & information technology (IT) plays an
EHEMRIRAE essential role in enhancing decision
S EAELE  (EMRP - ERP efficiency and effectiveness. That fact
ZFISCMELCRM that IT has influenced business and
AP E HEMLEE R RS S individuals in every way is undeniable.
SREEFIEREEII BIEAERIR
b This course emphasizes the
e A= HEMLEEER (UL 8 fundamental structure and concepts of
AHEBERYTHRE information systems (IS) and their
TR AR T B PSR S AR applications, therefore, the course
SR TR T EEARM | EAK contains: the basic concept of system,
e operation support systems,

B BIEES Syllabus management support systems;
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software, hardware, peripherals;
database concept and design; file
organization and data processing
models; the concept, applications and
technologies of communication; the
concept and technology of office
automation; end-user computing.
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