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BFEBE  |FETE Instructor ,
hatde  |BEA$X Course Name |Practical Writing Skills
BIRRENAL  |BETME(ZH) Department
&E B P Required/Elective|Required
=iy Sy Credits 2
RFRIE 5 BRI - BRTE The purpose of the course is to
5~ B EXBEREEE - 2R improve the students’ ability to
HAAREE - HEPGRERNE  RREH express themselves in “Practical
S ANERELIN B HE - BRER - B Chinese”. The course is designed for
IR ~ BEIBNERS - BERIES the need of the real word. Using a
f§ ~ B FER - DI~ %~ & _— variety of media, the course trains the
REHR & gRmvE 2R EE - BE- LIRS students to write and speak well in the
REEE - NG - imeuER - B REREE modern working environment.
HREHERIENE - I RERA
PREGRZE - FeinTRE TR Y - YR
#) > NBEHA - BRERAEHE
NEEEIE BT -
— ~ Z BTSRRI MR A - 1-8 Classroom Tasks:
= REBEES ) VNEEEEEE 1.The teacher will make an
S R HEZAREE - introduction and explanation first.
=~ RAERANAHRZEREE - I 2.Eight groups will be divided for
BANEB TR - Teaching exercise and reports based on the
Bb Materi topics. The teacher will give
aterials
comments after each group reports.
3.Students have to do specific
exercises in accordance with related
subjects and hand them in as part of
their scores.
— ~ B EEIRERESEE 1-10 Grading:
=t- 1.Scores of mid-term and final exams
RETFRSFR | - NERBIETESREE ST Grading account for 30% respectively.
BABEEE =T - 2.Group grades account for 10% and
individual exercises account for 30%.
BEIEE |
— FEENREEAEEAREE 1-1 Syllabus:
£ NELFEREHEEBRERS 1.Discuss various practical document
A8 DI BRI EREEE - HR and writing skills, including
MEBLECAREEE - BEZE introduction of autobiography and
£ » HHRE R R ETELTE - resume, an understanding of official
—HRHEE2EEEE - BEE documents and specific composition
HEEHAERTREE - techniques, content and exercise of
= FERLEEEREANRREE meeting papers, letter writing,
HEE > AR TFEER > i contracts, announcements, book and
B A CWIE » WEEERARBEE film reviews, efc.
EE - 2.Part of the scores will be based on
BERNE Syllabus an autobiography, a resume, a letter

of recommendation and official
papers in writing.

3.ltis expected that students will be
familiar with various documents and
their writing skills through this
program so that students’ knowledge
and application of words can be
enhanced, writing mistakes can be
corrected and will be capable of
putting such knowledge into practice
in ordinary life.
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